
UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 5

77 WEST JACKSON BOULEVARD
CHICAGO, IL 60604-3590

REPLY TO THE ATTENTION OF:

DATE:

SUBJECT:

FROM:

NATION OF CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR)

CONTRACTING OFFICER, MCC- 1 OJ

TO: LEAH EVISION, SR-6J
WORK ASSIGNMENT MANAGER

I . As WORK ASSIGNMENT MANAGER FOR CONTRACT NUMBER 68-W8-OO86, WORK
ASSIGNMENT (WA) No. 47, WITH E & E, YOU ARE HEREBY APPOINTED AS CONTRACTING
OFFICER'S TECHNICAL REPRESENTATIVE (COTR).

2. AS COTR YOU ARE RESPONSIBLE FOR PERFORMANCE OF THE FOLLOWING FUNCTIONS:

A. FAMILIARIZING YOURSELF WITH ALL TERMS AND CONDITIONS OF THE WORK ASSIGNMENT.

B. SEEKING CLARIFICATION FROM THE CONTRACTING OFFICER ON ANY CONTRACT
PROVISION WHICH IS NOT UNDERSTOOD OR SUBJECT TO MORE THAN ONE INTERPRETATION.

c. MONITORING PERFORMANCE TO INSURE THAT THE REQUIREMENTS OF THE WORK
ASSIGNMENT ARE BEING SATISFACTORILY EXECUTED BY THE CONTRACTOR WITHIN THE

SCHEDULE OF THE WORK ASSIGNMENT.

D. BRINGING TO THE ATTENTION OF THE CONTRACTING OFFICER AND THE CONTRACTOR ALL
PERFORMANCE WHICH IS NOT IN COMPLIANCE WITH WORK ASSIGNMENT REQUIREMENTS.

E. MAINTAINING WRITTEN RECORDS OF CONTRACTOR PERFORMANCE AND KEEPING THE
CONTRACTING OFFICER INFORMED, IN A TIMELY MANNER, BOTH ORALLY AND IN WRITING, OF THE
QUALITY OF CONTRACTOR PERFORMANCE.

F. RECOMMENDING TO THE CONTRACTING OFFICER CHANGES TO THE WORK ASSIGNMENT
WHICH WILL IMPROVE THE QUALITY OF THE WORK ASSIGNMENT OR THE MANNER IN WHICH IT IS
PERFORMED.
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o. ENSURING THAT GOVERNMENT PERSONNEL DO NOT ATTEMPT TO SUPERVISE, CORRECT,
OR OTHERWISE INTERFERE WITH THE ACTIVITIES OF CONTRACTOR EMPLOYEES.

H. ENSURING THAT THE CONTRACTOR PERFORMS NO WORK OUTSIDE THE SCOPE OF THE
WORK ASSIGNMENT.

i. MONITORING THE CONTRACTOR'S USE OF GOVERNMENT FURNISHED PROPERTY TO
ENSURE IT IS USED TO THE MAXIMUM EXTENT POSSIBLE UNDER THE CONTRACT AND THAT IT IS

USED AS AUTHORIZED.

j. REVIEWING AND APPROVING PROGRESS REPORTS, DETERMINING THAT THE PAYMENT
REQUESTED IS COMMENSURATE WITH THE ITEMS/ SERVICES DELIVERED AND REVIEWING AND

APPROVING VOUCHERS/ INVOICES.

3. IN THE DISCHARGE OF THE FUNCTIONS LISTED ABOVE, DO NOT TAKE ANY ACTION WHICH
COULD:

A. CHANGE ANY TERMS OR CONDITIONS OF THE WORK ASSIGNMENT AND/OR CONTRACT;

B. RESULT IN ANY CHANGE IN PRICE;

C. INVOLVE SUPERVISION OF CONTRACTOR EMPLOYEES;

D. RESULT IN THE CONTRACTOR PERFORMING ANY WORK OUTSIDE THE SCOPE OF THE
WORK ASSIGNMENT AND/OR CONTRACT;

E. CHANGE THE PERFORMANCE PERIOD OF THE WORK ASSIGNMENT

THE CONTRACTING OFFICER HAS THE OVERALL RESPONSIBILITY FOR THE ADMINISTRATION OF
THIS CONTRACT. HE/SHE ALONE IS AUTHORIZED TO TAKE ACTIONS ON BEHALF OF THE
GOVERNMENT WHICH INCLUDES BUT is NOT LIMITED TO: INTERPRETING, AMENDING, MODIFYING
OR DEVIATING FROM THE CONTRACT TERMS, CONDITIONS, REQUIREMENTS, SPECIFICATIONS OR

DETAILS; APPROVING WORK PLANS; ISSUING FINAL DECISIONS REGARDING CONTRACTOR

CLAIMS OR ISSUES UNDER DISPUTE; ENTERING INTO NEGOTIATIONS AND TERMINATING THE

CONTRACT FOR CONVENIENCE OF THE GOVERNMENT OR FOR DEFAULT.



4. THIS APPOINTMENT WILL REMAIN IN EFFECT THROUGH THE LIFE OF THE WORK ASSIGNMENT,

OR UNTIL YOU ARE REASSIGNED TO ANOTHER ORGANIZATION, OR UNTIL IT IS OTHERWISE

TERMINATED BY THE CONTRACTING OFFICER. YOUR AUTHORITY AS COTR CANNOT BE

REDELEGATED. THE SUPERVISOR OF AN INDIVIDUAL DESIGNATED AS COTR IS NOT ENTITLED TO

AND MAY NOT EXERCISE THEIR EMPLOYEE'S DESIGNATED COTR AUTHORITY.

cc: DAN SEWALL, E 5. E, PROGRAM MANAGER



EPA United States
Environmental Protection Agency

Washington, DC 20460

NOMINATION AND APPOINTMENT OF THE CONTRACTING OFFICER'S
REPRESENTATIVE (COR)

l.a. Name of Nominee:

Leah Evision

C. Mailing Address (include mail code):

Mail Code: SR-6J
77 West Jackson Blvd
Chicago, IL 60604

2. The nomination is for:

Project Officer
__ Deputy Project Officer
__ Regional Project Officer
_ Zone Project Officer

Delivery Order Project Officer
X Work Assignment Manager

Alternate
Other

b. Title, Series, and Grade
Remedial Project Manager

d. Telephone:

(312) 886-46%

3. Training completed:

a. Acquisition Training for Project Officers
(Formally The Basic Project Officer Course)
(All Project Officers must complete.)

b. Contract Administration Course
(All CORs must complete.)

c. Recertification Course
(All CORs must complete every three years.)

Date Completed

2/13/92

9/11/95

4. Briefly describe the nominee's contract management experience and nominee's technical expertise in the subject matter of the contract:
* Nominee has successfully managed 6 other similar contracts.
* Nominee has a Ph.D. in geology.

5 The nomination is for contract number 68-W8-0086 (E&E) WA t H" / SAUGET AREA 1 Technical Data CwniloaUon

6. I understand that COR duties are not redelegable. In the event that I am unable to continue performing my COR <
the Contracting Officer immediately.

* \

(djufsi ZI/T/T-TVI
Signature of Nofninee

7. I certify thai:
a. The nominee's contract management duties will be incorporated in his/her position description and performance st
b. The nominee's Standard Form 450, Confidential Financial Disclosure Report, will be filed with the cognizant Def
c. The nominee's contract manageraefitVorkload will stay within his/her ability to perform satisfactorily,
d. If the nominee performs his/her/contract management functions unsatisfactorily, t will notify the Contracting Offic

^$s\CteJ*L''
Signature of llje Nominating Official

Sallw Av*ntl/S*CT^ Ck.'^el
Name/Tide (Print or type)

Signature of the Appointing OfficiaLX^^?^^/-^^--^, <Z-f-̂ 4.'--< -> <— "'
(£ai(tidcting Officer) '

uties, I will contact

!//S/f7
Date' /

andard.
pury Ethics Official.

JK\ immediately.
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Date'
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Telephone

7/4^/7
bate
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